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A. Grade Policie s 

I I .. . ,. . .. , . ·•a 

University polic ies concerning procedures for award ing and record ing grades gene ral ly apply to students 

enrolled in t he Graduate School. 

B. System of Grading 

l. The grade of A represents work of superior quality; B represents work of good quality; C represents 

work of the lowest quality for which graduate credit is g iven ; D represent s unsatisfactory work ; and 
F represents failure. 

2. The symbol '"W .. ind icates the resignation or cancellation of t he student from the university o r the 

d ropping of a course prior to the dead line pr inted in the Schedule of Classes. The course and g rade 
wil l be posted to the student's permanent record but will not be included in the calculation of either 

the semester or the cumu lative average. 

3. lncompletes 

a. A student who is doing passing work but due to unforeseen circumstances does not complete 

the prescr ibed coursework may receive the grade of I at the d iscretion of the instructor. As a 

course grade, the I y ield s neither credit no r quality points applicable toward a deg ree. The 

grade of I may be converted to a g rade of A, B, c, D, F, NC, or CR upon the completion of 

course requirement s, as specified by the inst ructor, and only upon submission of an official 

change of g rade card. The grade of I must be changed by the date designated as posted in the 

calendar of events on the University's website, o r it will automatical ly be changed to an F. 

Because a g rad e of F makes a g raduate student i nelig ible to attend graduate school, the 

student wil l be permitted to complete that semester only. 

b. Unusual circumstances may permit an ex tension of the deadline for complet ing an I. The 

request for such an exception must be initiated by the student and signed by the instructor, 

the department head , t he Academ ic Dean of the cour se, an d the Dean of t he Graduate School. 

The extended d eadl ine may not be beyond the last day to change an incomplete grade in the 

fol lowing semester. See t he Schedule of Classes for the dead line. 

c. Unusual circ umstances may permit the assignment of a permanent g rade of I. The stud ent 

must submit in writ ing a request for this permanent g rade Pl to t he instructor of t he cour se. If 

the student's request , supported by t he instructor, is approved by the Dean of the Graduate 

School, a change of g rade card wil l be init iated by t he instructor, approved by the department 

head, the Academic Dean of the cou rse, then the Dean of the Graduate School. The change of 

grade card must be received in t he Reg istrar's Off ice prior to the dead line stated above. In b. 
and c., it will be the student' s respons ibility to provide documented evidence of the reasons for 

the request. 

4. The symbol s S (Satisfacto ry), U (Unsatisfactory), and W (Withdrawal) are used for thesis, d issertation 

and XXXX 594, Research. The actual awarding of cred it for thesis o r d issertation is deferred until 

the thesis o r d issertation has been received and officially accepted by the Dean of the Graduate 

schoo l. 

5. The symbol s S, U, and W are used for XXXX 899, exam inations only. This t hree- cred i t course is 

required of all Master·s students taking examinat ions, o ral, and/ o r wri tten, w ho are not registered 

for any other course. Credits earned in the course are not applicable toward t he d eg ree. 

6. The symbol AU signi fies that the cou rse has been officially audi ted . The deadline for changing from 
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cred it to aud it or audit to cred it wil l be that tor dropping a course. 

7. T he symbol NR ind icates that the instructor reported no g rade, but t hat the stud ent was officially 

registe red for the course and d id not of f icially withd raw. Until such t ime as a cor rect ion is made, 

the NR is counted as an F, and the g raduate student remain s ineligible to cont inue gr aduate study. 

C. Final Grade Reports 

A f inal grade in each course a student takes is g iven at the end of each semester o r summer sess ion. 
T his grade is recorded in the Office of the Registrar and becomes a part of the student's permanent 

record. 

D. Change of Grade 

l. For the correction of any error made in the rep orting of cou rse grades, a scudent should contact the 

instructor. If a chan ge of grade is merited after grades are f inal ized, the inst ructor wil l p rocess a 

change of g rade card. 

2. A student may appeal a g rade under the procedur es specified in the Guidelines for Appealing Unfair 

and / o r Capr icious Final Gr ades. 
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